Message Template for Organisations

Dear [insert name of contact]

You might have already heard of SWAPBox (www.swapbox.ac.uk), the free online repository for the social work and social policy subject communities. SWAPBox allows users to find and share a wide range of teaching materials that can be adapted according to need, and also provides networking and collaboration opportunities. 
As a {insert job/role} with a special interest in {insert topic} I have found {insert name of organisation}’s materials and resources invaluable to my {insert role – eg teaching, research,…} and I am sure that other SWAPBox members would also greatly benefit from the fantastic work that you have done.

At the moment, I have added a link to your web-page to SWAPBox {insert link} but I wonder if you would also be happy to consider uploading your files directly to the repository?

SWAPBox has developed a special ‘group’ profile page that allows you to add a logo, website and short description as well as your resources.  With a continually growing number of international users, you therefore have an excellent opportunity to raise {insert name of organisation}’s profile among a whole new audience! You can view examples of existing group pages by going to http://www.swapbox.ac.uk/view/groups_all/.

Setting up an account and adding resources to SWAPBox is incredibly easy and straightforward, and the SWAPBox team have also created a range of different guides to help getting new users get started (http://www.swapbox.ac.uk/faq.html).
Many thanks for giving this your consideration!

Best wishes

