
Portfolio Item 6 Guidance

RECORD OF WORK UNDERTAKEN
This is to detail each piece of work undertaken whilst on placement to clarify that the student has undertaken enough work to pass the placement of a sufficiently complex and challenging nature to give the student the experience needed to move onto the next placement or to NQSW status. This is also a statement of the evidence achieved and cross references to the written portfolio items.  Very brief details of the following should be included; 

· Type of work undertaken (e.g. individual cases, group work, development work, any other specific work that the student has been involved in)

· Timescale in which this work was undertaken (e.g. throughout PLO, over 6 weeks etc)

· The purpose of the work undertaken (see examples below) 

· Key roles, units and elements demonstrated to show what evidence each piece of work has achieved. 

· Evidence of links to written portfolio items or supervision notes NB; not every piece of work will be evidenced in the portfolio items or supervision notes so in some cases this column may be left blank. 

An example below shows how to complete the proforma. The PE is required to verify this as a true and accurate record of the work undertaken and to confirm that the key roles, units and elements detailed have been achieved. The item is not marked by the PT but must be completed accurately and coherently in order for the portfolio to pass.  

	
	Type of work & timescale
	Brief details of the purpose of the work undertaken
	KR’s, units and elements achieved
	Linked to portfolio Items

	1.
	Individual Case carried throughout PLO 
	Amy (15yrs) - looked after for 7 years due to neglect and abuse by her mother. I undertook direct work with Amy to lessen risk as she was absconding and to facilitate better communication between her and her carers.    
	KR1, 2.1,2,3

KR2, 4.3,4; 5.1,2,3,4,5; 7.1,2; 9.2,3

KR4, 12.1,2,3
	SLE1

Supervision notes (25.1.12)

DO2

	2.
	Duty work
	I have been on duty throughout my placement dealing with new referrals and emergencies either by phone or directly with service users visiting the office. 
	KR 1 (all) KR 2 (4, 5, 9) KR 3 (10) KR 4 (all) KR5 (all) KR 6 (19, 20)
	Supervision notes (30.11.11, 6.12.11, 5.1.12, 13.2.12 ) 


NB; each piece of work/case should only be included in the grid once even if there has been more than one aspect to the work. Do not detail the same piece of work twice.    
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I......................... (Practice Educator) verify that this is a true and accurate summary of the work................................. (Student’s name) completed whilst on placement and that these are the key roles, units and elements that have been achieved. 

NB; This grid can be expanded as necessary to include all work. 
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