
Portfolio Item 10 Guidance 

WORK SUMMARY 

The student is required to complete 2 work summaries. The purpose of this task is to give an opportunity to demonstrate day to day practice and social work skills. Each work summary is a critical analysis of an intervention that you were responsible for. It is not satisfactory to write about an intervention you observed. The work summary should demonstrate one or more of the following elements and should show your ability to incorporate appropriate ethics and values into your work. 
· Your ability to conduct an assessment 

· Your ability to plan work
· Your ability to work with different professionals
Each work summary should between 750 – 1000 words including headings, NOS and references cited in the text. Students are expected to use references in the same way as in academic work. Students are required to cite in the text where necessary and to include full references at the end of each WS. However the list of references at the end of the WS is NOT WITHIN THE WORD COUNT. The WS cannot go over the word limit.  The pieces of work used must be different to work used for the other written pieces. Students should include the key roles, units, elements and values covered clearly throughout this item. Students are reminded that this is a practice based piece of work and so they should concentrate on writing about their own practice.   

Students must use the following bold headings in each work summary.

· The reason for the referral – this should include why the service user/s or carers were referred to you and whether you are writing about assessment, planning, working with other professionals, or a mixture of these.   
· Brief biographical details of the service user/s or carers – this should include gender, ethnicity, age, any particular needs, relationships etc. 
· A critical analysis of the intervention - including what you did and why? How were service user/s or carers needs met? Include any particular theories, values, legislation or guidance that informed your work and why these were appropriate.

· An analysis of the outcomes – what happened as a result of your input, could you have done anything differently, were the service user/s or carers satisfied etc.  
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