
Portfolio Item 7 guidance

RECORD OF SUPERVISION

Supervision is crucial to the development of student social workers. All students should be able to expect that they receive 1½ hours good quality supervision per week in a quiet space and with no interruptions. This should be noted in the placement agreement. 

This item is to record and verify that formal supervision has taken place and should be signed by the student and PE/PS to confirm this.  

· Any missed supervision must be noted and rescheduled ASAP. 

· If a PE and PS are involved they can alternate supervision on a fortnightly basis.  However the PE must conduct half of the supervision sessions as they will prepare the final assessment and report.  

· It is the responsibility of the PT to check this chart at the midpoint and ensure that supervision has been taking place as outlined above
Copies of supervision notes should be included at the end of the portfolio as these should be referred to as evidence in the PE’s report (Item 12). Only supervision notes that are referred to BY THE PE as evidence should be included. These should be clearly dated. 
Both student and PE should keep copies of each supervision session. These may be a joint record, or maintained separately. PE’s should ensure that these notes are anonymised and that no service users’ or carers names appear. Supervision notes should appear in a consistent format and address both learning needs and assessment issues. There should be discussion throughout of how the student is achieving the PCF at the required stage. A suggested format for supervision notes can be found at appendix 4. However PE’s and PS’s can use their own format as long as all the relevant issues are covered.  

NB; please do not record informal supervision sessions/discussions

Portfolio Item 7

RECORD OF SUPERVISION
	Date of Supervision
	Name and role  of person who conducted the session (i.e. PE or PS)
	Signed by student and PE/PS to agree that the session has taken place or if missed the rescheduled date should be recorded

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please expand this chart as necessary. 
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